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 Sub: Monthly Leave Statement in r/o Officers/Staff of this office during the month of         20___ 
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 ãä¶ã½¶ããäÊããäŒã¦ã ‚ããä£ã‡ãŠããäÀ¾ããò/Ô›ã¹ãŠ ‡ãŠãñ              20____  ½ããÖ ‡ãñŠ ãäÊã† „¶ã‡ãñŠ ¶ãã½ã ‡ãñŠ Ôã½ãàã ªÍããÃƒÃ ØãƒÃ ‚ãÌããä£ã ‡ãñŠ 
ãäÊã† ‚ãÌã‡ãŠãÍã ¹ãÆªã¶ã ãä‡ãŠ¾ãã •ãã¦ãã Öõ ý 
 The under mentioned officers/staff have been granted leave for the period shown against their names 
during the month       20____ 
 

‰ãŠ½ã Ôãâ 
Sl.No. 

¶ãã½ã, ¹ãª¶ãã½ã †Ìãâ Êãñ.Ôãâ. 
 Name, Designation &  
A/c No.  

œì›á›ãè ‡ãŠãè 
¹ãÆ‡ãðŠãä§ã 
Type of 
leave 

‚ãÌããä£ã/Period ãäª¶ããò ‡ãŠãè Ôãâ0 
No. of 
Days 

ÍãñÓã ‚ãÌã‡ãŠãÍã 
L-Balance 
‚ã¼¾ãìãä‡ã‹¦ã¾ããâ 
Remarks 

Ôãñ/From ¦ã‡ãŠ/To 
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